
GENERAL GUIDELINES FOR PREPARING AN IEEE COMPLIANT 

CONFERENCE PAPER 

LENGTH: You are allowed a total of: 

· 6 pages for the paper 

This is the maximum number of pages that will be accepted, including all figures, tables, and 

references. Although not encouraged, authors can have papers longer than 6 pages, but not 

exceeding 8 pages. Each of the extra two pages will incur a fee. Any paper that exceeds the 8-

page limit will be rejected without review. 

LANGUAGE: All papers must be in English. 

PAGE SIZE AND MARGINS:  

· Papers should be formatted for standard A4 size (210 x 297 mm) paper.  

· All printed material including text, illustrations, and charts, must be kept within the print area. 

· The top, bottom, left, and right margins and the space between the two columns must be as set 

in the templates and not changed. 

TYPEFACE: To achieve the best viewing experience for the review process and the conference 

proceedings Times-Roman font must be used. If a font face is used that is not recognized by the 

submission system, your paper will not be reproduced correctly. Use font sizes as used in the 

template. 

TITLE: The title should be centered and in 24-points size. Do not use math notation in the title; 

the title must be representable in the Unicode character set. Also try to avoid uncommon 

acronyms in the title. 

AUTHOR LIST: The authors' name(s) should appear below the title with capital and small 

letters. The authors' affiliation(s) should appear below the names with capital and small letters. 

The order of the authors on the document should exactly match in number and order the authors 

typed into the online submission form. 

ABSTRACT: Each paper should contain an abstract of 75 to 150 words that appears at the 

beginning of the paper. Use the same text that is submitted electronically during the on-line 

submission process. 

INDEX TERMS (KEYWORDS): Enter 4 to 6 keywords separated by semicolons. Keywords 

may be selected from the IEEE keyword list found at: 

http://www.ieee.org/organizations/pubs/ani_prod/keywrd98.txt  

http://www.ieee.org/organizations/pubs/ani_prod/keywrd98.txt


BODY: 

· Major headings appear centered in the column. Subheadings appear in italic capital and small 

letters. They start at the left margin of the column. 

· All text must be fully justified with single-line spacing. All paragraphs within a section should 

be indented. 

ILLUSTRATIONS AND COLOR:  

· Illustrations must appear within the designated margins. They may span the two columns. If 

possible, position illustrations at the top or bottom of columns, rather than in the middle.  

· Caption and number every illustration. Figures and tables should be numbered consecutively 

and separately from each other. The illustration number should be an Arabic number for figures 

and a Roman number for tables followed by a period, e.g. Figure 1. or TABLE I. The caption 

itself should not be in bold and should be centered below the figure or above the table.  

· All halftone illustrations must be clear in black and white. Color illustrations will appear in the 

electronic version of the proceedings, but the printed copies of the paper are commonly produced 

in black and white. Therefore, make sure that your illustrations are acceptable when printed in 

black and white. 

EQUATIONS: Number equations consecutively with Arabic numbers in parentheses placed at 

the right hand margin of each column. 

REFERENCES: List all references at the end of the paper. The references should be numbered in 

order of appearance in the document. Refer to IEEE conference proceedings template for more 

details. 

FOOTNOTES: Must be avoided. To help your readers, avoid using footnotes altogether and 

include necessary peripheral observations in the text (within parentheses, if you prefer, as in this 

sentence). 

PAGINATION: Please do not paginate your proposal. We will add appropriate page numbers to 

accepted papers when the conference proceedings are assembled. 

FILE FORMAT: Papers must be submitted in Adobe's Portable Document Format (PDF). The 

“IEEE PDF Specification for IEEE Xplore” MUST be followed EXACTLY. This specification 

is found on: 

http://www.ieee.org/documents/31296_IEEE_PDF_Spec.zip 

The conference is required to ensure that documents follow this specification. Simplified 

requirements for creating PDF files for IEEE Xplore are enumerated in: 

http://www.ieee.org/documents/31296_IEEE_PDF_Spec.zip


IEEE Requirements for PDF Documents v3.2 [PDF] 

The submitted file: 

· must not be in compressed format  

· must not have Adobe Document Protection or Document Security enabled,  

· must have 'A4' (210 x 297mm) sized pages, 

· must be in first-page-first order, and  

· must have ALL FONTS embedded and subset. 

It particular, it is extremely important that ALL FONTS ARE EMBEDDED in the PDF file. 

There is no guarantee that the viewers of the paper (reviewers and those who view the 

proceedings electronically after publication) have the same fonts used in the document. If fonts 

are not embedded in the submission, you will be contacted and asked to submit a file that has all 

fonts embedded. Please refer to your PDF file generation utility's user guide to find out how to 

embed all fonts. 

FILENAME: The filename of the document file is not important since the submission system 

will rename the file but please make sure that you use .pdf extension for the file. After you 

submit the paper, please make a note of your paper number and use it in all your correspondence. 

FILE SIZE LIMIT: Authors will be permitted to submit a document file up to 4 MB (megabyte) 

in size. To request an exception, please contact the conference contact persons for the conference 

track you have initially chosen. 


